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Thesis/Dissertation Format and Style Form
By signing this form you agree to format your thesis or dissertation (not Plan B papers) in accordance with the SGS Publication Guide. This form should be submitted, by the GPC, before the thesis or dissertation is submitted to the Graduate School for final approval and the dean's signature. (Directions on page 2)
Revised: 20181019
If monograph format: The thesis/dissertation is consistent with format as specified in the USU Publication Guide and with the style of a journal or style manual approved by this department. The department-approved style manual is:
If multiple-paper format:                                                                                            Sample     Published    Coauthors
                  Title of journal for which style is used (not chapter titles)                    Included           *                **
* If any chapters have been published, you must include a permission-to-reprint letter from the copyright holder.
** If a chapter has coauthors, the student must be the major author. Footnote the chapter title in the text and, in the footnote, list the names of ALL coauthors. Any coauthors who are not signatories to the title page must sign a permission-to-use letter, which must be included as an appendix to the thesis or dissertation.
If using a journal style, submit a copy of the journal or an article from the journal when you upload the thesis or dissertation to the review folder in Box (do not upload the sample with this form). Upload the sample copy to the review folder, which will be created in Box after this form has been fully signed. The journal or article must include examples of all manuscript components (including all reference or citation styles).
Student's signature:
email address
signature
name
Major Professor:
GPC:
Reviewer (if not GPC):
If the department-approved style is a journal, upload (to the thesis/dissertation revision folder that will be created after this form is signed) a copy of an article from the journal that includes examples of all manuscript components, including reference and citation styles.
Directions
Student
1. NOTE: Do not use this form for a Plan B paper. The Graduate School does not review Plan B papers.
2. The student, after consulting with his/her advisor, should fill out the form and save it using the file name format 'FS_lname_A########.pdf', where 'lname' is the student's last name and 'A#######' is the student's A number (e.g., FS_Wilson_A12345678.pdf).
3. If you are using the monograph format, and your department-approved style is from a journal, provide your GPC with an example of an article from that journal. The example, in .pdf format, must include examples of all manuscript components (e.g., headers, citations in text, citation format).
4. Note that if you are using the multiple-paper format, list the name of the journal from which you are taking the style, not the title of your chapter. Provide your GPC with examples for each journal format you use. The example(s), in .pdf format, must include examples of all manuscript components (e.g., headers, citations in text, citation format).
5. Do not obtain signatures on the form - the Graduate School will circulate the form via DocuSign for electronic signatures.
6. Email the form to the department's Graduate Program Coordinator (GPC).
7. Once that form is completed, SGS will create a thesis or dissertation submission folder in Box and invite the student, advisor, GPC, and department reviewer to that folder.
8. After the thesis or dissertation has been approved by the supervisory committee, the student should give an electronic copy of the document (pdf format) to the GPC to upload to Box. The student, the advisor, the GPC, and the department reviewer will all be copied on emails that indicate the result of the SGS review.
9. Do not have your GPC upload your thesis or dissertation until you have completed all edits to the document.  You should not edit the content of your thesis or dissertation after it has been uploaded for review by the Graduate School.
 
GPC
1. Verify the information on the form and then upload it to Box.com:  SGS Forms Inbox > FS Inbox. Once fully signed, the completed form will be put in the Thesis/Dissertation Review folder that the SGS will create in Box.com. 
2. Upload articles provided as examples of the journal styles to the Thesis/Dissertation Review folder.
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