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Petition to Work >20 hrs/Week
The Graduate Catalog states, with regard to graduate assistants: "Employment for more than 20 hours per week must be approved by the student’s advisor, degree-program department head, and by the graduate dean." A graduate assistant should use this form to request permission to work more than 20 hours per week. Note 1: Compensation for work in addition to the 20 hrs/week expected of a student on a 0.5 FTE assistantship must be paid as an hourly wage. This is to protect the student from an undue workload that might result from an assistantship of more than 0.5 FTE. Note 2: International students are not allowed to work more than 20 hours per week through USU when enrolled. 
Signature: _______________________
By signing this form you give your approval for this student, who is supported on a 0.5 FTE graduate assistantship, to work hours in addition to the 20 hours/week required by the assistantship. You also acknowledge that you are aware that any student who works an average of 30 hours/week for any three month period is eligible for USU employee health insurance for a period of one year, and that the individual(s) or office(s) employing the student will be required to pay the full health insurance premium. 
Advisor/Major Professor				Email Address				Signature
Department Head
Revised: 20181019
School of Graduate Studies
Associate Dean Richard Inouye			richard.inouye@usu.edu
Signature Order                           1) Student         2) Major Professor        3) Department Head
Directions
1. This form should be submitted each semester that a student intends to work more than 20 hrs/week.
2. Student: Fill in your name, A#, email address, program, your Graduate Program Coordinator's name and email, and your advisor's name and email. Leave the signature area blank, and save the form using the following naming formula:
         Addwork_lname_A#######.pdf, where 'lname' is your last name and 'A#######' is your A number.
    Email the form to your Graduate Program Coordinator (GPC).
3. GPC: Verify the information and upload the form to Box.com (SGS Forms Inbox > AddWork Inbox).
4. SGS will circulate the form for signatures via DocuSign. 
Why is this student requesting permission to work additional hours, and how many additional hours/week do you expect the student to work?
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